




 

Department of Planning & Development 

Planning Commissioner              
David Tessier 
 
 
Email: Planning@townofclay.org 
4401 State Route 31                         
Clay, NY  13041                                  
315-652-3800 

Commissioner of Code Enforcement  
Joe Grispino 

 
 
 

Email: Codes@townofclay.org 
JGripsino@townofclay.org 

315-652-3800 ext 172 
        PROCEDURES FOR OBTAINING A NEW RESIDENTIAL HOME OR ADDITION BUILDING PERMITS 

_____ 1.  Permit Applica�on 

_____ 2. 2 Sets of Stamped Architect Plans (one set for tract homes) and one set of 11 x 7 or Electronic       Copy 

_____ 3. Driveway Permit  _____ Town Road _____ County Road 

 4.  All plans must be complete and meet the following or they will NOT be accepted 

  _____ a) 2020 Interna�onal Residen�al Code  

  _____ b) 2020 Interna�onal Plumbing Code 

  _____ c) 2020 Interna�onal Mechanical Code 

  _____ d) 2020 Interna�onal Fuel Gas Code 

  _____ e) 2020 NYS Uniform Code Supplement 

  _____ f) 2020 Interna�onal Code Supplement 

  _____ g) 2020 NYS Energy Code 

  _____ h) 2023 NFPA 70 Na�onal Electric Code 

_____ 5. Truss Cer�fica�ons 

_____ 6. Survey showing placement of new home 

_____ 7. Approved Sep�c System design where applicable 

_____ 8. Contractor Cer�ficate of Liability Insurance 

_____ 9. Contractor Cer�ficate of NYS Workman’s Compensa�on Insurance & Disability 

_____ 10. Fee (See Permit Applica�on) 

_____ 11. Onondaga County Plumbing (315) 435-6614 (For All Plumbing Inspec�ons) Health    Department (315)-
435-6617, Onondaga County Water Authority (OCWA) (315) 455-7061 

_____ 12. Electrical Inspec�on Agencies (Choose One). 

1. CNY Electrical Inspec�on Service, LLC. Larry Kinne 315-633-0027 
2. Commonwealth Electrical Inspec�on Service, 1-800-801-0309 
3. The Inspector, Tim Willsey 1-800-487-0535 or 247-9162 
4. Middle Department Inspec�on Agency, Aaron Bellows 315-452-5304 

Permit approval �me will be based on the extent of the project (Minimum of 5 Business Days) 

All plumbing, electrical, and driveway permits must be applied for before the release of the building permit.  
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